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For office use only

Institutional Refund Policy
Students withdrawing from a class which is scheduled during ~ Students withdrawing from a class which is scheduled during  Students withdrawing from a class which lasts less than eight

a sixteen week semester will receive the following refund of an eight week session will receive the following refund of weeks will receive the following refund of tuition and fees:
tuition and fees: tuition and fees:
0-1 calendar day 100%
0-14 calendar days 100% 0-7 calendar days 100% 2nd day to end of class 0%
15-28 calendar days 25% 8-14 calendar days 25%
29th day to end of semester 0% 15th day to end of session 0%

The data used to calculate a refund is the date the student officially withdraws online, in person, or upon receipt of correspondence from the student.
To submit this form electronically, you must email it from your Allen email to your advisor.
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